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Working in partnership with the 
Birmingham Community Learning 
Trust, we are committed to providing 
community based courses which are 
easy to access and designed to improve 
individuals’ well-being and quality of 
life.

Learning a new skill is exciting and enjoyable. It makes us all feel more 
confident and brings a sense of accomplishment. If you’re interested in an 
introduction to new skills or hanker after a new interest, we offer a mixture of 
day and evening courses at local community campuses – many of which are 
free or have discounts available.

Whatever your age, learning a new skill, meeting new people and improving 
your prospects is a learning curve which could add something extra to your 
life. We want you to choose the right course for your needs and our friendly 
Customer Services Team is available to help via telephone or online. 

Make the bright choice – we are sure you 
will be delighted you did!

to Birmingham Metropolitan College
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How to join in
DO I HAVE TO PAY?
Courses are free provided you meet residency 
requirements. All support funds are subject to 
individual eligibility and the availability of funds.

Courses on offer for 2015
INFORMATION TECHNOLOGY (IT)
Know your digital footprint
The course provides an introduction to safe Internet 
use, an understanding of how the user data is being 
collected by Internet services, but also how users 
deliberately release data about themselves using 
social networking and other websites. The course will 
also highlight possible dangers associated with digital 
footprints and will teach you how to stay safe while 
using on-line services.

On-line safety for parents
By using more than one device at a time – such as 
iPods, mobile phones and computer games – some 
youngsters are consuming up to 10 hours of electronic 
content a day. However, not all parents are fully aware 
of their child’s Internet activities. This course will 
provide you with the know-how of a modern parent 
who is in charge of their child’s on-line safety. 

Social networking for beginners
Have you ever wondered what it would be like if you 
could talk to your friends as often as you like, share 
common interests, expand your knowledge or even 
widen your circle of friends? If you are keen to find out 
then join our course and we will show you how to do 
all of that. Once you discover social networking you 
might never want to go back.

Using a computer to help your child at school
Do you struggle helping your child with their studies? 
This course will provide you with the necessary skills 
that a modern parent requires. You will learn how to 
use a computer to perform effective internet searches, 
saving work, sending emails, using revision materials 
available on the Internet, and much more. 

ENTERPRISE
How to set up your own business
An introductory course offering practical advice and 
information on setting-up your own business. It will 
cover business planning, marketing and business 
finance.

Introduction to book keeping
This course gives a basic introduction to bookkeeping 
and why it is important for individuals and businesses 
to keep records of inflows and outflows of money. 
It will introduce basic bookkeeping and accounting 
techniques so that an accurate view of a financial 
position can be offered.

Introduction to legal studies
This course will give a brief introduction to the 
institutions which make the law in the UK, e.g. 
Parliament, the role of the courts and different types 
of law, for example, criminal and contract law. It will 
be of interest to anyone with an enquiring mind about 
laws and law making in the UK.

HORTICULTURE
Introduction to general gardening skills
An informal introductory course covering growing 
plants for free through various propagation 
techniques, lawn maintenance throughout the year, 
soil cultivation and growing your own fruit and 
vegetables.

Introduction to garden design
This short course will cover how to design your 
perfect garden. You will look at principles of design 
hard and soft landscape materials plus planting ideas. 
You will have the chance to produce a design for 
your own garden in the wonderful surroundings of 
Birmingham Botanical Gardens. 

MEDIA, MUSIC AND CREATIVE
Introduction to photography for beginners
Ever wanted to learn how to get the best out of your 
photographs? Not quite sure why your snaps always 
turn out disappointing? This beginner course will 
give you all the basic skills you need to improve your 
technique and artistic flair. All you need is a camera 
and some creative ideas. A course not to be missed if 
you want to improve the quality of your photographs.

Guitar playing for beginners
An opportunity to learn basic guitar chords, techniques 
and scales, so that you can play songs of your choice. 
You’ll practice notation and tunes both individually and 
within the group including one to one input from your 
tutor. By the end of the course you’ll be able to tune 
the guitar, interpret chord charts, use simple rhythms 
and finger-picking patterns, develop coordination, 
listening skills and learn basic guitar theory.

Introduction to video editing
From narrative scene editing to documentary editing, 
our introductory video editing course will enable 
you to make a movie, short film or documentary. 
Learn the art of video editing from our expert tutors 
using popular video editing software. Enrolling on 
this course will give you greater confidence in video 
editing and will enhance your own creative style.

Introduction to sewing techniques
An introductory course on how to set up and use a 
sewing machine effectively, using your new found 
skills and talent to explore the vast array of different 
seams and seam patterns.

HAIR AND BEAUTY
Introduction to hair styling techniques
Plaiting, twisting and weaving will teach people the 
techniques required for a variety of hair styles using 
their own creativity. This course is aimed at people 
who have little or no experience of hairdressing. 

Introduction to hand and foot reflexology
This course offers an introduction to reflexology 
through the hands and the feet. The aim is to learn 
the techniques that can help de-stress the body and 
encourage you to aspire to study within the field of 
complementary therapy.

Introduction to nail art
Nail art is spectacular and fun! During this course 
you will learn how to create nail art designs using 
different materials to create stunning nails. The course 
covers consulting with clients to establish individual 
requirements and recognise any contra-indications 
that may affect the service. With nail art becoming 
increasingly popular this is perfect for students to 
develop their creative skills and potentially progress 
into becoming a nail technician or specialist.

SKILLS FOR LIFE
Language skills for living and working in the UK  
(Pre-entry ESOL)
A student centred course to help people, with 
very little or no English, develop skills in speaking, 
listening, reading and writing, in order to improve 
their job opportunities and quality of life in the UK. 

HEALTH/CARE
Introduction to health and social care
The course will include emergency First Aid, 
infection control, equality and diversity, and roles and 
responsibilities of working in the Health and Social 
Care profession. 

Introduction to food hygiene
This food hygiene taster session is aimed at 
individuals who would like to enhance their 
knowledge of preparing, cooking, storing, handling 
and serving food. 

CONSTRUCTION
Introduction to construction
This basic construction skills introductory course 
is suitable for people who want to learn skills in 
plumbing and electrical. This is predominantly a 
practical course.

COMMUNITY
Introduction to volunteering
This course is suitable for people who are considering 
or already working as a volunteer and will provide an 
insight into the role and awareness of the personal 
standards required of them whilst volunteering. For 
those with some experience of volunteering the course 
will enhance both their knowledge and skills. 

Information

Have a look through 
this guide to see if 
there’s something that 
interests you. Then to 
enrol or if you need any 
advice or guidance on 
which course might 
suit you best, contact 
our Customer Services 
Team.

T:  0121 362 1174 
E:  ask@bmetc.ac.uk
W: www.bmetc.ac.uk 
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Course Title Day Weeks Times Venue

Information Technology 
Social networking for beginners Thu 6 6:00pm-8:00pm MB
On-line safety for parents Thu 6 6:00pm-8:00pm MB

Know your digital footprint Thu 6 6:00pm-8:00pm MB

Using a computer to help your child at school Thu 6 6:00pm-8:00pm MB

Introduction to basic IT skills Tue 10 6:00pm-8:00pm MB

Enterprise
How to set-up your own business Thu 10 6:00pm-8:00pm MB
Introduction to legal studies Mon 10 6:00pm-8:00pm MB

Introduction to book keeping Tue 10 6:00pm-8:00pm MB

Horticulture
Introduction to general gardening skills Sat 6 10:00am-1:00pm BG
Introduction to garden design Sat 6 10:00am-1:00pm BG

Media, Music and Creative
Introduction to photography for beginners Tue 6 5:30pm-7:30pm MB
Introduction to guitar playing for beginners Thu 6 5:30pm-7:30pm MB

Introduction to video editing Thu 6 5:30pm-7:30pm MB

Introduction to sewing techniques Tue 6 5:30pm-7:30pm MP

Introduction to pattern cutting Tue 5 5:30pm-7:30pm MP

Hair and Beauty
Introduction to nail art Tue 5 4:30pm-6:30pm CV
Introduction to hair styling techniques Tue 5 5:30pm-7:30pm JW

Introduction to hand and foot reflexology Tue 6 4:30pm-6:30pm JW

Skills for Life
Language skills for living and working in the UK (Pre-entry ESOL) Mon,Wed,Fri 12 1:00pm-3:30pm LC

Health/Care
Introduction health and social care Thu 6 4:30pm-6:30pm CV
Introduction to food hygiene Thu 4 4:30pm-6:30pm CV

Construction
Introduction to construction - electrical Thu 12 6:00pm-8:00pm JW

Community 
Introduction to volunteering Mon 12 1:00pm-3:00pm CV
Introduction to parenting skills Thu 10 5:30pm-7:30pm MB

Hospitality
Cooking on a budget Mon 5 5:30pm-8:00pm JW
Introduction to bread making Mon 5 5:30pm-8:00pm JW

Engineering
DIY motorcycle maintainance Thu 6 6:00pm-8:00pm JW

Introduction to Parenting skills 
An introductory course for anyone with an interest 
in developing their own parenting skills and also 
acquiring knowledge to support their children’s 
development. 

HOSPITALITY
Cooking on a budget
Come along to our community course cooking on 
a budget to enjoy cooking and tasting the delightful 
meals produced by our chefs and having a go 
yourself. You will produce, taste and test a range of 
meals including starters, main courses and desserts. 
Learn tricks of the trade in catering while enjoying 
great food at the same time.

ENGINEERING
DIY motorcycle maintenance 
This course is designed to enable you to have a basic 
knowledge of motorcycle servicing, maintenance and 
repair and to carry out minor tasks. With theory and 
practice, you will find out how to check engine oil 
levels, replace oil and filter (parts supplied by owner 
if own bike used), air/fuel systems, radiator levels, 
coolant strength (parts supplied by owner if own bike 
used), battery, brake fluid level, brake pads (only), 
lights, tyre condition and tread depth, tyre pressures 
and suspension. You will cover the above to a basic 
standard.

Campus Key: MB Matthew Boulton, JW James Watt, CV Castle Vale, LC Language Centre, BG Botanical Gardens, MP Millennium Point

Information
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Jobskills@BMET offers short courses for people 
who are looking to get back into work which will 
give you both a recognised qualification and a 
competitive edge in securing employment.

If you are 19 years or above and claiming benefits 
please come and talk to us – many of our courses 
are free and studying these will not affect your 
benefits.

We offer courses in a range of occupations listed 
below, at regular intervals throughout the year.

Business Administration 
Childcare 
Cleaning and Facilities 
Construction 
Customer Service 
Engineering and Manufacturing
First Aid
Food Safety
Health and Safety at Work
Health and Social Care 
Horticulture 
Information Technology 
Personal and Social Development
Retail 
Security

Naseem Bibi

How to set-up your own business

Naseem is a true example of a lifelong 

learner with a real passion for her 

chosen field of beauty treatments and 

complimentary therapies. In addition 

to being a full-time mom, she has 

successfully completed many courses. 

In the beauty department she has 

done courses in manicure, nail art, 

make-up, eyebrow threading and lash 

and brow treatments. Her son (who has 

special needs) has inspired her to study 

complimentary therapies, which she 

has a personal interest in because of the 

health benefits to her son. Naseem has 

so far successfully completed courses 

in the following areas; basic reflexology, 

hand and foot reflexology, specialist 

Indian head massage, essential thermal 

auricular therapy, sport and massage 

therapy. Naseem would eventually like 

to own her own salon where she can 

put all of these treatments and therapies 

into practice, and has supplemented 

them by doing a course in business 

enterprise.

Yetunde Margaret Popoola

Introduction to sewing techniques

Yetunde has many strings to her bow; 

in addition to being a fully qualified 

special effects make-up artist, she 

is both a full-time mom and also a 

determined and creative student in 

her spare time. She has successfully 

completed maths and English 

booster courses and is currently 

working her way through a portfolio 

of textiles courses. She has already 

done introductory courses in pattern 

cutting and sewing techniques, and 

is currently studying the next level 

of pattern cutting with a view to 

becoming self-employed in  

the textile industry.

Narinder Nayyar 

How to set-up your own business

Narinder attended our ‘how to start 

up your own business’ course as 

a supplement to a beauty course. 

Because of the benefits of attending 

this course, Narinder now plans to use 

the knowledge and experience gained 

to open her own beauty salon once 

she has finished the beauty course.

Samantha Bills 

Introduction to volunteering

Ill health during her childhood meant 

that Samantha spent a lot of time in 

hospital, and was therefore too unwell 

to sit her exams at secondary school. 

However, she has since decided to 

do some voluntary work as a means 

of ‘giving back’ to the community. In 

addition to the voluntary work she has 

done several courses to enhance her 

practical knowledge; starting with a 

customer service knowledge course 

and moving onto an introduction to 

volunteering, and is now studying 

English with plans to do maths 

afterwards. Her tutors are sure that her 

hard work and determination will pay 

off and she will get the success she 

deserves.

“I would definitely recommend this course to others 
if they are looking for work. Even if you have worked 
in administration, there is still plenty you can learn 
and it really makes a difference to your CV”
Jemma McLean, 
Jobskills Business Administration Student

StudiesTo help people back into work
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Do I study

MATTHEW BOULTON CAMPUS 
Jennens Road, Birmingham B4 7PS
And Job Skills Academy

Transport:
By Bus: Bus Numbers 14, 55, 72, 90 and 94 
stop outside the campus
By Rail: Birmingham Moor Street 5 minutes 
walk. Birmingham New Street 10 minutes 
walk. Snow Hill Birmingham 15 minutes by 
taxi

JAMES WATT CAMPUS
Great Barr, Birmingham B44 8NE

Transport:
By Bus: Bus stops for the 997 and 28 are 
directly outside the campus

BOTANICAL GARDENS 
The Academy of Horticulture & Conservation,
Birmingham Botanical Gardens, 
Westbourne Road, Edgbaston, 
Birmingham B15 3TR

Transport:
By Bus: Buses 22, 23, 24, 29, 29A and 99 
stop on Westbourne Road outside the Academy
By Rail: Birmingham Snow Hill and 
Birmingham New Street 10 minutes by taxi

THE LANGUAGE CENTRE
Conybere Street, Birmingham B12 0YL

Transport:
By Bus: There are bus stops on Gooch Street 
for buses 8A and 35 and Belgrave Middleway 
8C which are a short walk from the centre
By Rail: Five ways, 5 minutes by car, 
Birmingham New Street, 10 minutes by car

CASTLE VALE SKILLS CENTRE
10 High Street, Birmingham B35 7PR

Transport:
By Bus: Bus number 67 stops outside the 
campus

MILLENNIUM POINT
Millennium Point, Curzon Street, 
Birmingham B4 7XG

Transport:
By Bus: Bus Numbers 14,55/55A 90 or 94 to 
stop JR1. Use the Millennium Point entrance 
on Jennens Road.
By Rail: The nearest train station is Moor Street 
station (10 mins walk away) and then New 
Street Station (15 mins walk away). Snowhill 
station is also close by (15 mins walk away).



Matthew Boulton Campus 
Jennens Road 
Birmingham 
B4 7PS 
T: 0845 155 0101

James Watt Campus 
Aldridge Road 
Great Barr 
Birmingham B44 8NE 
T: 0845 155 0101 

Castle Vale Skills Centre 
Spitfire House 
10 High Street 
Castle Vale  
Birmingham B35 7PR 
T: 0845 155 0101

Millennium Point 
Millennium Point 
Curzon Street 
Birmingham 
B4 7XG 
t: 0845 155 0101

The Language Centre 
Conybere Street 
Highgate 
Birmingham B15 3TR 
T: 0845 155 0101

Birmingham Botanical Gardens 
Westbourne Road 
Birmingham 
B15 3TR 
t: 0845 155 0101

W: www.bmetc.ac.uk E: ask@bmetc.ac.uk


